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EMPLOYMENT APPLICATION FORM














    


EMPLOYMENT APPLICATION FORM

SECTION 1 – PERSONAL DETAILS 

This section will not be seen by the selection and interview panel

Please refer to the Job Description and Employment Application Form Guidance Notes when completing this form.
 
	Job Title:
(As detailed on the Job Description)


(Job Title as detailed on the Job Description)
	



Personal Details

	Surname:
	
	Title:
	

	First names:
	

	Date of birth:
	

	Address:
	

	
	

	
	

	Postcode:
	

	Daytime telephone:
	

	Mobile: 
	

	Email address:
	

	Where did you find the advert for this job?
	Press – please state name of publication
	

	
	Avant Skills Academy website
	Yes
	☐
	No
	☐

	
	Other – please state source
	

	
Nationality at birth:
	
	Present nationality (if different)
	

	Do you require a visa to work in the UK?
	Yes
	☐
	No
	☐

	If yes, please state type:
	





Availability for Interview

	Dates when not available for interview
	



We will attempt to avoid these dates, but this may not always be possible.

References

If you are successful in your application for employment, we ask you to supply the contact details of at least two people who can provide references. References should cover at least three years of employment, one of whom must be your current or most recent employer, unless you have never been in paid employment..

	Reference 1 (most recent employer)

	Name:
	

	Job Title:
	

	Employer:
	

	Address:
	

	
	

	
	
	Postcode:
	

	Telephone:
	

	Email:
	

	Please state in what capacity they know you (for example, line manager):

	

	Reference 2

	Name:
	

	Job Title:
	

	Employer:
	

	Address:
	

	
	

	
	
	Postcode:
	

	Telephone:
	

	Email:
	

	Please state in what capacity they know you (for example, line manager):

	



Conflicts of interest

	Do you have any form of relationship with any existing Avant Skills Academy employee(s)?
	Yes
	☐
	No
	☐

	If yes, please specify name(s) and relationship with existing employee(s):

	

	If appointed, do you or your family have any interests, carry out any work or hold any appointments that may conflict with your employment at Avant Skills Academy?
	Yes
	☐
	No
	☐

	If yes, please supply details: 

	




Criminal Record

	The guidance document outlines in detail what needs to be declared in this section and the impact of the 1974 Rehabilitation of Offenders Act. It is important to read the guidance before you complete this section.

You must answer all the questions below. If you give any information which is false, or if you withhold any relevant information, this may lead to your application being rejected or, if you have already been appointed, to your dismissal. You must tell us immediately if you are charged with an offence after you complete your form and before you take up any job offered as a result of your application.

	Have you ever been debarred from working with children or vulnerable adults?
	Yes
	☐
	No
	☐

	Have you ever been subject to a prohibition order made under section 141B of the Education Act 2002, or an interim prohibition order made under regulation 14 of the Teachers’ Disciplinary (England) Regulations 2012, to carry out teaching work
	Yes
	☐
	No
	☐

	Have you ever been convicted or found guilty by a court of any offence in any country (excluding parking but including all motoring offences), or have been put on probation or absolutely/conditionally discharged, or cautioned, or bound over, or subject to a court order after being charged with any offence, or is there any action pending against you?
	Yes
	☐
	No
	☐

	Have you ever been convicted by a Court Martial or sentenced to detention or dismissal while serving in the armed forces of the UK or any other country?
	Yes
	☐
	No
	☐

	Have you been charged with any offence which is still pending?
	Yes
	☐
	No
	☐

	Have you ever received a police caution?
	Yes
	☐
	No
	☐




	If you have answered ‘yes’ to any of the above questions, please give full details below. If you were cautioned and/or convicted, please outline the details including the date and place:

	



Other matters

	Do you know of any other matters not covered above relating to you and/or your background, which might cause your reliability or suitability to be called into question regarding your employment with Avant Skills Academy?

	Yes
	☐
	No
	☐

	If you have answered ‘yes’ to the above question, please give full details below:

	



	
Driving

	Do you hold a full UK Driving Licence?
	Yes
	☐
	No
	☐

	Do you have access to a motor vehicle for use in your employment?
	Yes
	☐
	No
	☐

	Does your motor vehicle have fully comprehensive insurance, including for business purposes?
	Yes
	☐
	No
	☐

	If you have answered ‘No’ to any of the above, and the position requires you to travel, how will you complete this requirement? 

	

	This driving section will be considered as part of the pre-selection process, but only for those roles that require driving as a requirement for the role.




Thank you for completing Section 1.  This information will not be passed to the selection and interview panel.

Please continue completing Sections 2, 3 and 4.








SECTION 2 – CAREER HISTORY

This section will be passed to the selection and interview panel.

Employment History

	Current or most recent employer

	Employer: 
	

	Position held:
	

	Period employed
	From:
	
	To:
	

	Notice period:
	

	Reason for leaving:
	

	Annual salary:
	
	Hours per week:
	

	Brief description of duties:

	



	Previous employer

	Employer:
	

	Position held:
	

	Period employed
	From:
	
	To:
	

	Reason for leaving:
	

	Brief description of duties:

	




Other Employment

	Employer:
	Job title:
	Dates employed 
	Reason for leaving:

	
	
	From:
	To:
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Education & Training

	Name of School/College/ Provider/University:
	Course/Programme Name:
	Dates 
	Qualifications Gained:

	
	
	From:
	To:
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Professional Membership

	Name of Professional Body:
	Class of Membership:
	Dates 

	
	
	From:
	To:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Information about any gaps in your career history	

	







SECTION 3 - SUITABILITY

This section will be passed to the selection and interview panel.

As outlined in the Employment Application Form Guidance Notes, please complete this section as thoroughly as possible, completing each of the two boxes below. Please note that each of the boxes are fixed so that when completing the form electronically the boxes expand in line with your text. Spell checker will not work in this document. 

You need to demonstrate how you meet the requirements of the role, by giving concrete examples of what you have done and the impact that your action had in relation to each of the Key Responsibilities and Key Objectives of the role identified in the Job Description. 

If you are completing this form in hard copy please continue on a separate sheet of paper if required, making sure that you clearly reference which areas of the form the text refers to.

	How have you met the Key Responsibilities? (Maximum 3000 characters)


	





	How have you met the Key Objectives? (Maximum 3000 characters)


	








SECTION 4 - DECLARATION

This section will be passed to the selection and interview panel.

	I declare that the information I have given in this whole form is, to the best of my knowledge and belief, true and accurate. I understand that any false information or omission in the information I have given may mean that my application is rejected, or an offer is withdrawn, or I may be disqualified from employment with Avant Skills Academy. 

I understand that if I am employed by Avant Skills Academy and any incorrect or omitted information relating to this application comes to light, my employment may be terminated.

I understand that if I am employed by Avant Skills Academy, I have a continuous obligation to disclose any new information that emerges in relation to the questions regarding suitability for employment. This includes any changes to the information given above. Failure to do so may mean my employment may be terminated. 

Successful applicants will be subject to a Disclosure and Barring Service (DBS) Enhanced criminal records check.

I give my consent for requests for references to be forwarded to the referees detailed in Section 1 of this form.  These will not be requested unless your application is successful and you have accepted an offer of employment with Avant Skills Academy.

	I have read and understood the above
	Yes      
	☐

	Name
	
	Date
	



Data protection

	Any data about you will be held in secure conditions, with access restricted to those who need it in connection with the application and selection process. Data may also be used for the purposes of monitoring the effectiveness of recruitment. In these circumstances all data will be kept anonymous. If you are unsuccessful, your personal data relating to your application will be kept for two years.  For more information, please visit www.avant.ac.uk/privacy-policy



Interview and Assessment

The Closing Date for this application is detailed in the vacancy advertisement and on our website.  If your application is successful, we will contact you to confirm the date for your interview and assessment.

Thank you for taking the time to complete this Employment Application Form.

Please send this form, together with your Equality and Diversity Monitoring Form to:

By Email:	jobs@avant.ac.uk 

By Post:	Recruitment
	Avant Skills Academy
	Pearl Assurance House
	George Street
	Grimsby
	DN31 1HB
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